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Conducting The Audit: 
Section B
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Section B - Audit Objectives

� Reconciliation of Cash Balance from all accounts

� Bank statement to Cash Book

� Cash Book to Cash Receipts register

� Authorization of Cash Transactions

� Trace amounts to authorized supporting documents

� Review appropriate signatures

� Review authorization in budget or minute book

� Prepare audit report
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Conducting The Audit: 
Section C
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Section C - Audit Objectives

� All Assets and Liabilities are properly recorded
� Cash Assets come from Section B

� Review member ledger for “due from or prepaid” 
amounts

� Review bills and invoices for liabilities

� Review minute book for purchase of investments 
& real estate

� Determine current value of investments & real 
estate

� Prepare audit report
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What’s the Value?

� Section A

� How is the membership tending?

� Are we gaining or losing members?

� Are members taking advantage of insurance?

� Are we replacing the members we are 
losing to deaths?

� What percentage of our losses are due to 
suspensions
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What’s the Value?

� Section B

� Is the council living within its means?

� Is cash being deposited properly and in a 
timely fashion?

� Are there any arrearages that the council 
needs to address?
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What’s the Value?

� Section C
� Is the council using savings to meet 
operating expenses?

� Are the council’s investments gaining or 
losing value?

� Does the council have more liabilities than 
assets?

� How many members are in arrears in 
dues?

� Who has prepaid their dues?




